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Instructions for Applying Doctoral Degree Oral Exam and Graduation
1. Complete the group review meeting.
+Ask supervisor for arranging the date of group review meeting after the student has completed all documents in a
checklist in section 2 (including A1~A5, B1~B2, C, D1~D5).
+Please access the department website for the needed documents

(https://www.ee.ncku.edu.tw/student form.html) Search “&4E /G T8 &/ # /1L PTEAr 2"
or direct link here: https://www.ee.ncku.edu.tw/form.php?type=doctor#ipage 4

2. The department reviewed :

After the group reviewed meeting, select the suitable batch according to the announcement. Then, submit the needed
documents to the department undertaker before the deadline of each batch. The need documents are included:

A. 1) Application form “EHzEZ—". ( ODF)

2) The first page of Journal. If the paper has not been published, the accepted notice with supervisor’s
signature should be also submitted.

3) Application form “EHEEZ_". ( ODF)

4) List of the members of oral examination committee. ( ODF )

5) Result of checking paradigm of Thesis/papers in Turnitin (Text-only report 1 page and signed by Advisor)

The documents mentioned above should be combined as one PDF file must be in order.

B. 1) Alist of publications including the papers for counting “graduation points”

2) A draft of dissertation

C. |[The personal information of the oral examination committee members (if some members are not professor, such as
an associate professor or an expert, please attach the data of related academic experience and publications)

D. 1) Personal Data Form {# A&l ( ODF)

2) Group Meeting Minutes Form ( ODF)

3) One "original" transcript for doctoral and master's classes

4) Resume fiJFE ( ODF )

5) Recommendation Letter #EEE pki( ODF )

6) In-group voting form ( ODF )(if a vote is required)

All documents mentioned above must be arranged in order with both the electronic files and hard documents. Next, all
items in File A are scanned and combined into a PDF electric file to prepare for the submission to department.

Send files A-D to the Email address z8305001 @email.ncku.edu.tw. Mark the title of the email as “ Student ID number-
Name- Degree Examination”, for example: “N28000000-F OO-{&1-HFE (%"

Note: The number of examiner members should be from 5 to 9. The committee members from other institution or
organization, not in NCKU, should be more than one-third. The supervisor should assign one of the members who isn’t
from NCKU as a chair. The supervisor should be ranked as the last one of the member lists.

Caution: the Ph.D. oral defense application must be submitted to dept. ON TIME, following EE dept. regulation, there are
three times per semester and one working week for each duration, BEGIN (two weeks after the beginning of the
semester) — MIDDLE (two weeks before midterm) — END (two months before the end of the semester).

*The deadline for Ph.D. oral defense application submission must be followed, we must come to the department office
(4F) to check the schedule for each semester (pasted on a whiteboard). Usually, three times per semester (early, middle,
and ending semester) and one week for each review. EARLY (two weeks after the beginning of the semester) — MIDDLE
(one month before midterm) — ENDING (two months before the end of the semester). Therefore, students should plan
and discuss with Advisor soon before the milestones above to have enough time to prepare for application.

*The oral examination should be host after date of department reviewed at least one week.

3. Apply for the oral examination

®  After two days from the date of department reviewed, reclaim the proceeding and the draft of dissertation from
department office.

® Loginthe related materials of oral examination on the website. The first semester should be processed by Jan 20.
The second semester should be processed by July 20.
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Print “(1) Degree application form E2({i7 FHEE " and “(2) list of oral examination committee [[15{ZE & 445", Then,
submit them to the department undertaker. Then, organize the documents. (3) There are some documents need to

be stamped by the relevant units. Please go for it and re-submit the documents to the department office when you
finish (About 6~7 items).

® Arrange documents before going for signing (ordered) as below:
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®  Checklist of signatures:
Step Location Person Pages needed to sign
1 Professor office Advisor 2
2 4F-EE (Mr. Chen) Staff in charge for PhD degree Waiting to receive
documents
3 4F-EE- Chairman office Chairman’s Secretary 1-2-3-4
5-6
4 Chi-Duan-4F-Dean of Registrar of | Need to follow guideline 1
College
5 Yunping - 1F - Registrar Division Staff in charge for EE college and | 1
Dean Division
6 Yunping - 2F (turn right from lift) - | Staff in charge undertake/ 1
Curriculum division Head of Curriculum division
7 Yunping - 5F left side (turn right from | Head of the Cashier 1
lift) — Accounting office
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8 Yunping - 2F (turn left from lift) — Vice | 2" Office (at left side) 1-3-4
President of Academic affair
9 Go to 7-11 to copy documents:
(1) pages 1 & 4 (x1 copy)
(2) pages 1 & 6 (x2 copies)
10 Yunping - 3F (turn right from lift) — | Compensation and benefit | Submit copy of pages 1 & 4.
Personnel office (left side at 2" door) | division. After few days, the
appointment letters will be
sent to Lab office. Then we
send them to all examiners
together with thesis.
11 4F-EE (Mr. Chen) Staff in charge for PhD degree Submit all documents and
copy of pages 1 & 6.

® The oral examination should be host after date of department reviewed at least one week.
4. Before the oral examination

® The score sheet should be stamped by department Chairman.
®  Submit the draft of dissertation and appointment letter to the members of oral examination committee before the

examination date at least two weeks.
5. During the oral examination

®  Prepare the proceeding for members’ reference.

® Ask someone for meeting minutes and record a video of the entire PhD defense performance.

® Ask for members’ signatures on (1) proof signature page of dissertation (both Chinese and English version), (2)
score sheet (that has been stamp by the department as many as the committee members number), and (3) the
signature page of meeting minutes and the list of questions.

®  Ask for members’ signatures on “Budget application form & & EHEEEE”.

6. After the oral examination

® Submit the documents to department office in one week after the oral examination

- attendance record([1EX 50 8% 55 1] BE)
- Meeting minutes of oral examination. The meeting minutes should be longer than two pages excluding the
signature page.
- score sheet
- Budget application form
®  Revise the dissertation.
® Login and submit final dissertation file to get three copyrights from the website. (address:
https://thesis.lib.ncku.edu.tw/)

xE=2=2n

® Wait two workdays to receive result of an official dissertation from ETDS.
® Re-check to make sure NCKU watermark appears fully on all pages. For this you need to download the acrobat
version from NCKU software,

® About the number of dissertations to be printed:

M One (1) for library (hardcover)

M One (1) for registrar division (hardcover)
M One (1) for NCKU Electrical Engineering office (hardcover and one CD)
M Two (2) for the lab (one hardcover and one softcover)

M Yourself (up to you)

7. Leave NCKU

® Print “leaving form i 2. T-45 %" from the EE website and

=y =i=§1

website. After then follow guidelines to get stamps from the relevant units.
®  Prepare three hardcover dissertations. One for EE Registration; another one with optical disc for department
library; the last one for NCKU library.

® Receive diplomate at NCKU Registrar’s Division—> Order English diplomate in machine.

“leave school” from the registration division

® If you'd like to extend the publication of your dissertation due to the processing for applying patents. Please fill in the
form ['2 %2 [ H 6 HAE AR ARG SR AN B/ T 2255 and submit the form with your dissertation. (address:
https://www.lib.ncku.edu.tw/news/news show ch news.php?news id=2446 )



https://thesis.lib.ncku.edu.tw/
https://www.ee.ncku.edu.tw/form.php?type=graduate
http://140.116.165.83/%7Elou/leave/
https://www.lib.ncku.edu.tw/news/news_show_ch_news.php?news_id=2446

